iSAMS Registration tips

1. Click on ‘Take a Registration’
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2. Select the period and class (it will default to the current period) and click ‘Go’
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3. When the register appears, put it onto full screen
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4. Then register your pupils in the normal way. With the registration on full screen, the advantage is
that you can see the attendance record during the day, with a box for all of the periods that have
occurred so far. You will also be able to see the reason why someone is absent, and replicate this in
your register (for example, illness). Some absences known about in advance will have been entered
for you (for example the medical appointment on the example below).

For interest, you can hover your cursor over the squares to see what lessons the earlier registrations
were taken in:
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5. You can also see the consolidated register for the class by clicking on the scroll symbol

School Register [Set = 9A/Ph1D] ¢ which is found:
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