
iSAMS - Entering multiple rewards and concerns 

1. On the Wizard Bar on the right of the iSAMS Dashboard, click on the appropriate type of award: 

 

 

2. On the pop-up screen, select Add multiple records in one go (rather than Add each new record one 

by one), then click Next Step: 

 

 

 



3. On the next screen, your name should be preselected as the Awarding Teacher; then in Group 

Selection choose Set and use the Set Selection drop-down to choose one of your sets: 

 

 

4. When the set list appears, select the Category, and Department: your choices will auto-fill all of 

the boxes for the set in the columns below. Then +1 for those pupils to whom the reward or concern 

relates, and click on Next Step to complete your entry: 

 

 

 


