Reward and Conduct reports

1. Select the Reports tab:

% Reward & Conduct %

Current Status ~ Manage Records ~ View Pupils Configuration

Reward & Conduct Reports

This section of the Reward & Conduct Manager allows you to product reports from the rewards data held within th

H The Product Report butten is on the bottom of this page. Use the link on the right to quickly jump to it.

Reports:
’7 Available Reports: | Select a Report -

|— Date Filters and Ranges:

2. Select Rewards Report, and the date range you want to look at:

¥ Reward & Conduct ¥

Current Status ~ Manage Records ~ View Pupils Configuration

Reward & Conduct Reports

This section of the Reward & Cenduct Manager allows you to product reports from the rewards data held within this module.

b The Product Report button is on the bottom of this page. Use the link on the right to quickly jump to it.

[~ Reports:

Available Reports: | Rewards Report v|

[ Date Filters and Ranges:

Term Dates: | Winter 2020 : 02/08/2020 - 16/12/2020: + |
Selecting a Term from the above list ill preset the date ranges below to that selected date.

StartDate: | 2 || Movember v 2020 |

EndDate:| 20 v || November v| 2020 v|

—Reward and Conduct Type Selection:

3. Select the types of entry you want to look at, plus the department:

—Reward and Conduct Type Selection:

All Types
Commendaticn
Merit

Pupil Progress
Concern

— Department and Subject Selection:

Chemistry(Chem)

1B Chemistry(I8 Chemistry)
Physics

16 Physics(IB Phy)

Fhysics{Phys)

4. Click on the report format that you want, and then Produce Report in the bottom right-hand

corner.

Report Format:
O €] web Report (.html) O H] excel (ds)
Suitable for on-screen viewing. Suitable for data manipulation.

Word (.docx) ® % poF (pdf)

Recommended for printing purpeses, Fecommended for viewing or printing purposes.




